BRIHANMUMBAI MAHANAGARPALIKA

MANUALS

OF

MUNICIPAL PRINTING PRESS

UNDER SECTION 4(1)(B)

OF THE

RIGHT TO INFORMATION ACT

2005




20f 76



3 0of 76

INDEX
Chapter-1
INTRODUCTION

Chapter-2 (Manual 1)

PARTICULARS OF ORGANIZATION, FUNCTIONS AND DUTIES FOR
MUNICIPAL PRINTING PRESS DEPARTMENT

Chapter-3 (Manual-2)
POWERS & DUTIES OF OFFICERS AND EMPLOYEES FOR
MUNICIPAL PRINTING PRESS DEPARTMENT

Chapter-4 (Manual-3)
Rules, Regulations, Instructions, Manual and Records, for Discharging Functions.

Chapter-5 (Manual-4)
Particulars of any arrangement that exists for consultation
with, or representation by, the members of the public in relation to the formulation of its
policy or implementation thereof.

Chapter-6 (Manual-5)
Statement of categories of documents
that are held by it or under its control

Chapter-7 (Manual-6)
A statement of boards, council, committees and other bodies constituted as its part.

Chapter-8 (Manual-7)
THE NAMES, DESIGNATION AND OTHER PARTICULARS OF THE PUBLIC INFORMATION
OFFICE

Chapter-9 (Manual-8)
PROCEDURE FOLLOWED IN DECISION MAKING PROCESS

Chapter-10 (Manual-9)
DIRECTORY OF OFFICERS AND EMPLOYEES

Chapter-11 (Manual-10)

THE MONTHLY REMUNERATION RECEIVED BY EACH OF ITS OFFICERS AND
EMPLOYEES, INCLUDING THE SYSTEM OF COMPENSATION AS PROVIDED IN
REGULATION

Chapter-12 (Manual-11)
The Budget Allocated to each Agency
(particulars of all plans, proposed expenditures and reports on disbursement made)

Chapter-13 (Manual 12)
The Manner of Execution of Subsidy Programmes
Chapter-14 (Manual-13)
Particulars of Recipients of concessions, permits or authorization granted by it

Chapter-15 (Manual-14)
Norms set by it for the discharge of its functions

Chapter-16 (Manual-15)
Information available in an electronic form

Chapter-17 (Manual-16)

PARTICULARS OF THE FACILITIES AVAILABLE TO CITIZEN FOR OBTAINING INFORMATION

Chapter-18 (Manual-17)

OTHER USEFUL INFORMATION




4 0of 76

INDEX
Sr. Manual Particulars Page
No. No. No.
PUBLIC NOTICE 5
1. Chapter-1 | INTRODUCTION 6
2. Chapter-2 | Particulars of the organization, functions and duties. 8
(Manual 1)
3. Chapter -3 | Powers & Duties of Officers and Employees for 27
(Manual - 2) | Municipal Printing Press Department
4. Chapter - 4 | The rules, regulations, Instructions, manuals and records 28
(Manual - 3) | for discharging its functions.
S. Chapter -5 | The particulars of any arrangement that exists for consultation 29
(Manual - 4) | with, or representation by the members of the public in relation
to the formulation of its policy or administration thereof
6. Chapter - 6 | Statement of the categories of documents that are held by 30
(Manual - 5) | it or under its control
7. Chapter - 7 | A statement of the boards, councils, 31
(Manual - 6) | Committees and other bodies constituted
8. Chapter - 8 | The Names, Designation and other Particulars of the 32
(Manual - 7) | Public Information Officer
9. Chapter -9 | The procedure followed in the decision 33
(Manual - 8)
10. Chapter - 10 | A Directory of Officers and employees of 35
(Manual - 9) | Municipal Printing Press making process
11. Chapter - 11 | The Monthly Remuneration Received by each of its Officers and 47
(Manual - 10) | Employees, Including the System of Compensation as Provided in
Regulation.
12. Chapter - 12 | The Budget Allocated to each Agency 62
(Manual - 11)
13. Chapter - 13 | The manner of exeution of subsidy programmes 68
(Manual - 12)
14. Chapter - 14 | Particulars of reciplents of concessions 69
(Manual - 13) | permits or authorizations granted by it
15. Chapter-15 | Norms set by it for the discharge of its functions 70
(Manual-14)
16. Chapter - 16 | Information, available in an electronic format 74
(Manual - 15)
17. Chapter-17 | Particulars of the Facilities available to citizen for 75
(Manual-16) | Obtaining Information
—Other Useful- Information 76

(Manual 17)



5 of 76

Municipal Corporation Of Greater Mumbai

DATE:

PUBLIC NOTICE

Pursuant to the provisions of Section 4(1)(b) of Right to Information Act, 2005,
it is hereby notified that the following information as contemplated in Section 4(1)(b)
(1) to (xvii) is published for the information to the citizens at large in order to have
access to information under the Right to Information Act.

SD/-
Public Information Officer

(Name of Officer and Designation)

Seal of
Respective Department / Ward
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CHAPTER-1

INTRODUCTION

Please throw light on the background of this hand-book (Right to Information Act, 2005)

1.2

The parliament of India after receiving the assent of President of India on 15™ June 2005 has passed
the Right of Information Act, 2005.

It is an Act to provide for setting out the practical regime of right to information for citizens to secure
access to information under the control of public authorities, in order to promote transparency and
accountability in the working of every public authority, the constitution of a Central information, Com-
mission and State Information Commissions and for matter connected therewith or incidental thereto.

Hence, an informative handbook containing the details of concerned organization, its function and
the kind of information that can be made available by the organization is formulated for the benefit
of general public.

Objective / purpose of this hand-book.

1.3

The objective of the handbook is to make available information about the organization and its
function so that the general public Contractors, Printer, Paper traders, Vendores will be aware of the
kinds of information that will be available at the various offices of the organization and also the
procedure to get it.

The intended users of this hand-book.

1.4

The general public, Trust, etc., Contractors, Venders, Paper traders, etc.

Organization of the information in this hand-book

1.5

Municipal Printing Press.
Offices located at 546, N. M. Joshi Marg, Byculla, Mumbai-400 011.

Definitions / abbreviations

1.6

1.7

MM.C. Act - Mumbai Municipal Corporation Act,1888
MMP - Manager, Municipal Printing Press.

Contact person in case some body wants to get more information on topics covered in the
hand-book as well as other information also.

In case somebody wants to get more information on topics covered in the hand-book as well as other
information also, please contact, The Manager, Municipal Printing Press.

Procedure and fee structure for getting information not available in the hand-book.

To submit application containing the details of information required to the office of the Municipal
Printing Press.





